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	Hazard
	Possible Risk
	Persons at risk
	Control measures

	Fire
	Burning or other injury
	SGF members attending meeting
	After dusk, emergency lighting will be switched on. 
Emergency exits will be kept clear of any obstruction. 

	Uneven surfaces
	Tripping or falling, leading to injury. 
	SGF members attending meeting
	Members attending will be reminded of trip hazards, e.g. child gates. uneven flooring. 

After dusk, lighting in entrance lobby will be switched on. 

	Moving chairs & tables 
	Back injuries
	SGF members attending meeting
	The need to move items will be kept to a minimum. 

An appropriate number of people will be used to lift or move items. 

No-one will be asked to work outside their individual capacity. 

People lifting items will adopt a stable position, not bend or twist their back unduly. 


